Anita Santoso
Jl. Menteng no 13, Jakarta, 14400
(21) 5452211 (Home) 08183432212 (Mob)    Email: anita.santoso@email.com
Career Objective


To continually develop my knowledge of financial analysis in a commercial environment where initiative and strong communication skills are highly valued. To be trusted with increasing responsibility and to deliver outstanding client results, preferably in the resource sector.

Education


Bachelor of Economics   







2001-2004

Faculty of Economics, Universitas Indonesia
· Achieved average ipk 3.5
Focus:

· Capital budgeting and strategic financial decision-making

· Financial reporting and derivative financial instruments

· Security valuation and portfolio selection

Major Project:

· “A comparative analysis of major regional financial markets and the impact of floating currency mechanisms”
Higher School Certificate
2000

SMA Negeri 8








· Achieved NEM of 58
· Awarded Medal for Mathematics for DKI Jakarta High School Mathematics Competition
Employment

Vacation Trainee







Dec 2003- Feb2004

PT Indah Lestari, DKI Jakarta
· Commercial (auditing/payroll) and production-focused projects successfully completed during two-month placement (please see Core Professional Skills section)

· Investigated career opportunities in industry, via scheduled meetings with senior staff

· Developed time-management skills after attending managerial training course

Mathematics Tutor






Mar 2002- Oct 2003

Bimbingan Belajar ABC
· Teached Mathematics for High School Students
· Help with student registration during the new school year.
Core Professional Skills


Accounting and Finance:
Experience in an auditing position complements the strong foundation of accounting knowledge acquired via my university studies. Handed responsibility as a vacation trainee to review the functions of a payroll and accounts department, I undertook a comprehensive analysis of all current policies and practices. Recommendations I made in the areas of process and risk management were adopted and these resulted in a clean bill of health when the department was subsequently visited by external auditors.
Analytical and Problem-Solving:
During my placement with PT Indah Lestari, I worked with a site manager on a project to reduce waste from the manufacturing process. I identified four major areas of waste, researched possible changes to ingredients, technical support and to the baking process and presented three separate options to the manager, along with a written report. One of these was implemented, resulting in a 15% cost reduction.
Interpersonal and Client Service:
For one function in Head Office this year, at which I worked as a sous chef, I synchronized desserts for 350 guests. Firstly I met with the three kitchen apprentices to discuss responsibilities. Once food service began, I ensured that all meals were presented calmly, on time and to a consistently high quality. Afterwards the Executive Chef came over and praised our team’s work – he has requested that my recruitment agency employ me for subsequent functions.
Leadership:
I successfully solicited sponsorship from three businesses (Rp. 1 million each) as one of the co-ordinators of my local aquatic centre. With only days remaining before the community swim, it became apparent that participants hadn’t obtained sponsorship pledges to meet our charity donation targets. I therefore took the initiative to approach local business-owners, secured their support, invited them to the event and ensured they were given the opportunity to promote their businesses on the day.
Computing:
Confident user of a wide range of business software including: MYOB and ACCPAC; Internet Explorer and Netscape Navigator; MS Excel, MS PowerPoint and MS Word.
Personal and Professional Development


· Student Member, IAI






2004-

· Enhanced public speaking and presentation skills, LPK Tarakanita


2002

· Member of UI United Nations Society – attended seminars and presentations

2001-

· Certificated training attended: MS Excel; Word
· Non-certificated training programs: Speed reading; Trading Options and Warrants
Referees
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